
     

The new Sales Tax Component has recently been released.  It is for 
more than just municipalities, too.  I could work for you, as well!  

Perhaps our most important article ever is what your accounting soft-
ware says about your organization.  Please give it lots of thought and share it 
with your management.  

If you have any questions, give me a call!    

                                                    Judy Garver  
Voice (318) 359-8020     jgarv@afmss.com    www.afmss.com  
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Hi Everyone! 

Did You Know? 

Work Orders.  The Work Order component is designed to record and 
report the status of work orders relating to the Utility Billing system 
(examples are meter change or repair).  It allows you to create work orders, 
assign due dates, and to print and provide them to the maintenance crews 
for action.  The status of the work order can be updated as needed, from 
original creation to completion.  Naturally, reports are available anytime that 
show the status of each work order.    

Fixed Assets.  You may depreciate assets using any technique you wish 
(although straight line is most often used).  The depreciation technique is 
attached to the asset; theoretically each asset could be automatically depreci-
ated with a different technique.  In addition, you may depreciate assets by 
asset number range, or by the cost center to which they belong.  A prelimi-
nary, or dry run , depreciation may be run first for verification purposes. 
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You spend a great deal of time entering information into AccuFund.  Along the way, you pro-

duce checks and extract ledger reports, balance sheets, etc.  That s what the software is for.  How-
ever, because the software reflects so much of your activity, it can reveal much about how well your 
organization is being run.  Some of you may be thinking Whew, at least that information is confiden-
tial! .  That s not entirely true, 
however.  Let s see why. 

You probably provide re-
ports (at least revenue and expense 
reports) to your funding agencies.  
These reports can reveal such 
things as how much of the revenue 
is spent on personnel costs.  There 
may also be allocated expenses that 
reveal whether you have your 
overhead expenses under control.  
Of course, whether you are manag-
ing to budget will also be evident.  
If you provide balance sheets, your 
cash management skills and financial 
ratios will also be revealed.  This type of information, and more, will be available to outsiders.  (To 
whom do you send your financial reports?)  

What to do?  Since outsiders may be making decisions about your organization based on your 
reports, you should be analyzing them, too!  Your analysis may help you retain your funding, or get 
more. You will want to look at your financial ratios, how many days it takes to pay invoices, person-
nel costs as a percentage of grant revenue, overhead rates, etc.  

If you don t know what to look for, check with your CPA, business associations, or books on 
financial management.  Custom reports may be written in AccuFund that reveal all you need to 
know.  Check with us!              

W hat Does Your Accounting System Say About You? 
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The Sales Tax Component 
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The Sales Tax component is quite new.  Despite its name (which will be changed in the near 
future), it has much broader use than to just record and report the receipt of sales taxes.  It is de-
signed to record any amounts or fees (such as dues, donor contributions), licenses (marriage, dog) 
and taxes, such as sales tax, lodging tax, etc.  It is integrated into the Cash Receipts module, and is 
also capable of performing calculations, as we will see in the following tax receipt example.   

In this example we will assume that we are recording the receipt of $300 from a business.  
The cash receipt is initiated as any other cash receipt, using the form shown below:                     

Notice that a customer is selected and that $300 has been entered as the received amount.  
Since we have the Sales Tax component is part of our AccuFund Suite, the Tax Fee box appears, 
and we have checked it.  This indicates that we are entering a tax receipt.  The bottom portion of the 
form thus reflects that a Tax/Fee is to be recorded.  When the Insert button is clicked, the follow-
ing form opens:           



                        

We have selected the sales tax item called S4 which is used to record the receipt of 4% sales 
taxes from businesses.  The item could have been called anything we wish, instead of S4 .  This item 
refers to a calculation (located in AccuFund s setup section) that calculates taxes due by multiplying 4% 
times taxable sales.  Other items may also be added for such items as donor contributions, dues, or li-
censes.  Each may then be reported separately by the system.    

This particular Tax/Fee has four fields on the General tab.  These fields vary depending on what 
data the Tax/Fee requires to perform its calculations.  In this case, the business has indicated that it s 
gross sales for the quarter were $10,000 (and we have entered that amount).  Of the $10,000 in sales, 
$9,000 of it were subject to taxes, which in this case will be four percent.  Finally, we indicate that we 
have received $300 from the business.  The Tax Due: field now contains $360.  This amount was cal-
culated by the system (4% x $9,000), and, since the field is grayed out, we cannot change the amount.  
As you can see, the business has underpaid us by $60.  This amount will be stored in the Sales Tax Com-
ponent and will be available on reports.  (In the near future, a link with the Accounts Receivable module 
will be established that will automatically record any underpayments as an invoice so that the business 
may be billed for the shortfall.)   

The Sales Tax component is ideal for those clients that must record the receipt of fees or taxes 
that require special calculations (such as sales tax) or that require specialized reporting, such as donor 
contributions.    
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