
   

Table Driven Accounts have found their way to version 3.02 sched-
uled to be released in early next month!  This is one of the most commonly 
requested features requested of an accounting system.  If you turn on this op-
tional feature, it will automatically create new accounts during journal entries 
if certain pre-established criteria are met.  

Budgets have always been easy to import into AccuFund.  You may 
now obtain an Excel workbook that contains macros that automatically con-
vert your worksheet into a form that the Import Wizard can directly use.  
Details inside!    

If you have any questions, give me a call!    

                                                 Judy Garver  
Voice (318) 359-8020     jgarv@afmss.com    www.afmss.com  
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Hi Everyone! 

Did You Know? 

 

Images.  You may now attach images to bills, invoices, journal entries, fixed 
assets, cash receipts, organizations, H/R items, inventory, UB locations, and 
Court Fines (citations).  You may attach the images by clicking on a button 
when you enter an invoice, for example.  The button click will automatically 
activate your scanner and attach the resulting image to the item on which 
you are working.  (In this case the image is embedded in the item.)  You may 
also link the image file to the item, in which case the image remains some-
where on your network. 
Cash Receipts.  In the professional version, you may control which type of 
cash receipts a user may enter and view.  For example, you can assign secu-
rity to a person that allows them to enter AR receipts, but not enter utility 
billing receipts.  In addition, you may allow a person to enter bank deposits 
but not be able to view cash balances, checks, NSFs, adjustments or voided 
checks. 

http://www.afmss.com


   
A new feature available in version 3.02, scheduled for release next month, provides for the 

addition of new accounts during journal entries while selecting account elements (account segments)
from a drop down list.  This is the popular table driven technique for creating new accounts.  A table 
would exist that contains approved fund numbers that may be used—the same is true for the other 
elements of the account structure, such as departments, object and subobject codes.  This is a fea-
ture that must be turned on, along with the creation of elements that may be selected, and approved  
combinations of elements.  This article shows how to setup the new feature.   

The Journal Entry shown below shows the object portion of an account number being en-
tered in a grid.  There are drop down lists (from tables) that allow you to select only certain account 

elements when entering the account.  The account being entered here, which will consist of all “9’s”, 
is not on the chart of accounts.  When the journal entry is posted, the account, or accounts, will be 
added to the chart of accounts.  If the account already is on the chart of accounts, the account is still 
“assembled” the same way from the drop down lists, and its description will appear in the Descrip-
tion column.   

To turn on this feature, proceed to Setup/General Ledger/Account Setup/Validation, as 
shown below:     

Table Driven Accounts 
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“Tabled Element 

Values” has been selected, 
as well as “Use Grid Entry”.  
This will allow us to see and 
use the drop down lists for 
the elements.               

Next, go to Setup/
General Ledger/Element Val-
ues (this is a new menu item 
that was turned on by our 
previous step).  The form at 
right will open.  It shows a 
at least one group of values 
that may be used with each 
element (the fund element 
has three sets of values 
available for it).  These val-
ues are just names for the 
values they may contain.  If 
the Enterprise Fund folder is 
highlighted and viewed, the 
following values are available 
when an Enterprise Fund is 
added:      
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In the example at 
right, only one fund num-
ber is available for enter-
prise funds (045) although 
many others could have 
been entered.   

Add groups for 
each element of the ac-
count structure.  This will 
limit the numbers that 
may be used in each ele-
ment and will create the 
“Tables” used in the Table 
Driven account setup.        

You may want to limit the possible combination of numbers in each of the elements.  To do 
so, go to Setup/General Ledger/Value Combinations (another menu item we caused to be turned on). 
One of the Value Combinations has been opened, and is shown at right:  

The “approved” element values (for the Fixed Assets Group) have been moved to the right 
window.  We now have com-
binations of elements that may 
be used for the Fixed Assets 
Group.  Other groups could 
have other approved element 
combinations.  

The Table Driven ac-
count feature can be very use-
ful in limiting which account 
numbers are used in transac-
tions.  If the accounts are not 
on the chart of account, and 
they contain “approved” ele-
ment values, the accounts will 
be automatically added.          



      
Many of you prepare your budgets in an Excel worksheet.  That’s partly because you feel at home 

in the product and because it is so easy to import your final work into AccuFund.  To make the task of 
getting your final worksheet numbers into the proper format for importing into AccuFund, AccuFund 
has made available a simple Excel worksheet that includes macros for the final formatting of the budget 
data.  There are two worksheets in the file, the first of which is shown below:   

You may organize your accounts on this worksheet in a number of ways.  In the above example, 
the account prefix is shown as 001-001.  This means that all of the accounts budgeted below will belong 
to fund 001, department 001.  This worksheet will create twelve monthly columns based on the month 
end date for the first month of the annual budget (this example starts with July 2005, so 7/31/2005 has 
been entered in cell D8.  Once you enter the month end date, the monthly columns are automatically 
created.   

On the lower portion of the worksheet are the object codes that you have brought in from a 
report, or type in.  You may enter each of the monthly budget amounts for the accounts (not all of the 
monthly columns are shown above).  Once you have accomplished that, press the “Create Posting 
Sheet” button in cell F8.         
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The Posting Sheet worksheet is created, as shown below:   

The budget 
amounts (shown in the 
Posted Amount column) 
are now organized in 
rows by month, as 
shown in column A.  This  
format is easily used by 
the Import Wizard.     

If you look at the 
first page of the work-
book, you will see that 
there are twelve monthly  
columns, into which you 
enter the monthly budget 
amounts for each ac-
count.  There is no rea-
son why you could not 
distribute amounts into 
these cells by using for-
mulas you create in 
other cells.  This work-
sheet, with its macros, 
does not care how the 
budget amounts get into 
the cells.  The only limitation is that you must leave the monthly columns where they are, and there 
must be twelve of them.  You may have as many rows of accounts as needed.   

To obtain a copy of this Workbook, please contact me and I will e-mail you a copy.                


