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Hi Everyonel

Have you ever had a need to quickly view the check, or checks, that
have paid for all, or part, of aninvoice? Learn how to drill down to the info
you need.

Y ou can see asummary of an account’s transactions on a ledger report,
instead of every single debit and credit. Perhaps on your accrued liability ac-
counts you only need to see a summary amount. It'sasimple change on the
accounts you wish to summarize. Read on!

If you have any questions, give me a call!

Judy Garver

Voice (318) 359-8020 jgarv@afmss.com www.afmss.com

Did You Know?

General Ledger. Whenever you run a financial report, a GL detail report,
an allocation, or process your year end, your classification and balance sheet
rules are run automatically. This ensures that your accounts have the proper
classifications and balance sheet flag on them. That way the proper accounts
will be involved in the report or other activity. Newly added accounts will
also be included in this process.

Accounts Payable. When you are modifying an invoice (you'll be on the
“Bill will be changed” form), you may print the invoice while still on the mod-
ify form and before you have saved the changes. You do not have to back up
to the “Browse Bills” form. Combined with the “Next” and “Previous” but-
tons to move backwards and forwards in the list of invoices, you can make
changes much faster and print the results!

Financial Reports. Financial reports that break on element or classifica-
tion may now have a total page. This page may be at the beginning or end of

the report.


http://www.afmss.com

Drilling Down to AP Checks

If you receive a call from a vendor who has a question about payment of an invoice, it would
be nice if you could easily view the invoice of interest and a drill down to view the details of any
checks associated with it. Well, it's now possible to do just that! This article shows you how to drill
down within a bill to see its associated check or checks.

We'll select an invoice from one of those shown on the Browse Bills form, as shown below:

You may double click on the
invoice, or highlight it and
click on the view button to
open up the invoice.

Oncetheinvoiceis
opened, it will appear as
shown at right:

Note that thereisa
Check tab. Click on it to see
any checks that have been
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written in payment of the bill:
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In our case there has been one check written that paid for the entire invoice. That portion of
the form is shown below:

Distribution | Offset Cheoks |

Activity Date | Bank Feference | Type Drezcription Paid
1140442005 | Federal Bank and | 0000112 | Check Accounting Saftware 1.090.00

=

Faid: 1.090.00

Notice that the cursor has turned into a magnifying glass. This indicates that you can drill down
into the check. To do so, just double click on the check. The following form will open:

[ Check will be Viewed [Federal Bank and Trust] (=)

—CHECK: Activity Date: [T1/04/2005 %3 Next

Mame: |.-’-'«cchund, Ihc. ﬂ: [Z] Beference: [0000112 Frevious
Diescription:  |&ccounting Software PRy O D 1.090.00 0.

Cahcel

Paid Bills |Check Distribution | Offsst |

Ihvoice [ue Date Ihwnice Date | Description Owed Paid
3456 4/30/2005 34312006 | Accounting Software 1,090.00 1.090.00

Check Total: 1.090.00

You can see details on the check and the invoice it paid, to include how much was owed, how
much paid, the amount, the check number, dates, the check distribution accounts and offsets, etc. Use
this capability to easily view check detail associated with the payment of your bills. It can also help you

answer your vendors questions about what payments have been made.
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Compressing L edger Detail

The Ledger report can show you all of the detail associated with your journal entries. In some
cases, though, you may not really need to see all of that detail, especially on certain accounts. For
example, you may not care to see all of the detailed (individual debits and credits) made into the Ac-
counts Payable liability account. In that case, the liability is cleared when the invoice is paid. If detall
is needed, it would be available on the expense or cash accounts, which are never cleared out. You
may choose which accounts will be reported in summary (compressed) form on the Ledger report.
This means that you would see one entry per month, and by source (such as the AP module). This

article shows you how modify an account to compress its transactions on the Ledger report.

Note: if you elect to compress entries on a spedfic account, the detail transactions are ill Sored by the sys-
tem and are reportable by other reports such as the Jurnal or Detail report. The compressed (or summary)

amounts are only shown on the Ledger report.

To change an account to compress its activity on a Ledger report, go to Browse Accounts,
and select the account, as shown below:

[ Account will be Changed E]
Agcount  [335939 1000 33 Balance Sheet Mt
Description: Cazh []Locked Previous

Compress -
3 oK
Shatus: |&ctive | Caticel

Clazzifications |Demu:ugraphiu:s | Balances |.-'-‘-.|:ti'-.fit_l,l |

Fund Types  [<none>

Departments  [<none>

Account Type  [Cazh

Froject |<none:

KANENRENRENREY

Board Grouping [<none:

Click on the “Compress” box, as shown above. Transactions made to this account will now be re-
ported in summary on the Ledger report.
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To demonstrate how the compressed transactions are displayed, a sample transaction is created
and posted, as shown below:

(7 Journal Entry will be Changed E]
dctivity Date: | 7/07/2005 E Posting Tvpe: | ] Hest
Beference: | Type: [<none> =l Previals
Diezcription: Demanstration of compression JE: | e

oK
[ ]Haz Units Cancel
Duigtribution ||:|ff3.3t |

Fund | Department Object | Sub Object D ezcription AmoLink
939 e 1000 99 Cazh [100.00)
939 999 1000 99 Cazh [100.00)
939 939 9353 93 Sample Expense Account 100.00
939 939 9353 93 Sample Expense Account 100.00

< b3

4| Inzert 0| LChange w| Delete Drawr =+ 0.00

The transaction shown above was entered manually, but automated entries, such as those created by
Accounts Payable would be handled in the same way. In this case, two credits have been made to the
cash account in fund 999. This is the account that we just changed to implement compression. Offset-
ting debits have also been made, but they don't interest us here. Once this journal entry has been

posted, we can run the Ledger report to see the effect of the compression setting.

The Ledger report may be run with the settings shown below. The report is masked so that
only the account of interest will be shown.
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Below you see the Ledger report. The two credits for $100 each have been “compressed”
into one $200 entry. If there were entries in other months or from other modules, they would be

shown in summary form as well.

AccuFund San;ple
Run: TAD8/2005 g 11:08 AM - e - Page: 1
. & Period To Date General Ledger for Period Ending 7/31/2005 ==
Account Date Source JE Reference Description Debit Credit Balance
999 999 1000 99 Cash Beginning Balance 0.00
072005 GIL summary 0.00 200.00 (200.00)
595 955 1000 99 Cazh Ending Balance 0.00 200.00 (200.00}

Should you need to see the detail posted against our account, it is still available if you run a
report such as the Journal report, as seen below:

AccuFund Sample
Run: TAE/2005 @ 11:18 AM i Pags: 1
o - Journal Activ =
Date Source Activity Type Post JE Reference Units Debit Credit
TIOTI2005 GIL JE Actual 2 Demonstration of compression
995 5%9 1000 99 Cash 100.00
995 999 1000 99 Cash 100.00
550 999 9999 99 Sample Expense Account 100.00
9959 999 955959 59 Sample Expense Account 100.00
Thig journal entry was last changed T/08/2005 by Adminiztrator 200.00 200.00
Summary of all activity posted for G/L JE
995 9%9 1000 99 Cash 200.00
999 999 9999 99 Sample Expenze Account 200.00
200.00 200.00

Cazh 200.00
Sample Expense Account 200.00
200.00 200.00




