
   

Version 3.03 will be released in a matter of days!  With it come a num-
ber of enhancements and even some new modules.  One of the new products is 
the Vision report writer.  This easy to use product resides in Microsoft Excel 
and gives you access to your accounting database tables.  See how easy it is to 
use in this issue!  

The Sarbanes-Oxley legislation has made us all more aware of security 
requirements.  Check out the Positive Pay check report that banks can use to 
verify your checks.  

If you have any questions, give me a call!    

                                                 Judy Garver  
Voice (318) 359-8020     jgarv@afmss.com    www.afmss.com  
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Hi Everyone! 

Did You Know? 
Accounts Receivable.  A department field has been added to the Update 
Invoice window.  You may now attach a department to your invoices and 
then filter and report by it.  If you have the professional edition, you may 
also restrict access to a user to one or more departments.   

AF Query.  This new module (AccuFund Query) allows you to assign view 
restrictions to a user.  The user setup in AF Query will only be able to view 
modules that they are allowed to see.  They will also be able to run reports, 
again, subject to any restrictions.  They will not be able to enter any data or 
make any changes.    

Cash Receipts.  You may define a default account number to be used for 
new credits.  This number is automatically added to the accounting distribu-
tion whenever a new credit is created.  Activate this feature by going to 
Setup/General Ledger/Account Structure and choose the Cash Receipts op-
tion.  Enter the default account number into the Default Credit Account 
field. 

http://www.afmss.com


   
A new report writer, Vision, is now available, for those users on version 3.03, that wish to 

create AccuFund reports within Microsoft Excel (and Microsoft Word).  This extra cost report 
writer provides real time access to the General Ledger and Accounts Payable database tables.  
(Tables from other modules will be added in future releases.)  Once created, users may also access 
Vision reports via a web page or through a portal such as Microsoft Share-
Point.  In addition, reports may run without your intervention, based on 
event or exception reporting and then distributed automatically to users.  
This article will provide an introductory demonstration of how easy it is to 
create an Accounts Payable vendor report in Excel.  

Once installed into Excel, as an add-in, you will find a new Vision menu 
item, as shown opened at right:                  

We selected Summary 
Report as the first step in creat-
ing the report shown at the end 
of this article.  Once you ve 
done that, a form will open that 
will give you access to your da-
tabase, as shown at right:             

The New Vision Report Writer 
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After double clicking on the word Table in the top portion of the form, you will be shown 

the available modules and the groupings 
of tables for each:      

Our invoice report will require 
tables contained in the APINV/Bills 
grouping double click on it.        

The list of available tables will be shown, as seen below:  

Some of the fields to be shown on the report have been double clicked upon and now appear 
in the Output window in the order in which we wish to see them on the final report (The Name field 
is the vendor name, and comes from the AFLST table).  

Note: The Amountowed field is the original invoice amount.  The Amountpaid field contains any 
amounts that have been paid against the invoice.  We will add an Amount Owed column on our report that will 
subtract Amountpaid from Amountowed to get the real Amount Owed amount.   

Click on the OK button to save the field choices.  The report will appear on the worksheet in a 
compressed form.  Widen the columns to contain the information properly.  Edit the titles, add blank 
lines, and otherwise pretty up the report.  Our version of the report is shown below:        
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Accounts Payable Positive Pay 
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Version 3.03 brings us another feature that is being requested more and more, partly because 
of the focus on security brought about by the Sarbanes-Oxley act.  The feature is called Positive Pay.  
It s purpose is to provide your bank with a simple data file that contains your check numbers and 
amounts (and any other information the bank requests).  When your checks are presented to the 
bank for payment by your vendors, they compare the check s amount with the amount on the Posi-
tive Pay file you previously sent them.  If a check does not match the information in the Positive Pay 
file, it is immediately flagged for investigation.  This feature may be turned on for any, or all, of your 
banks.  This article shows how to activate it and create a positive pay file.  

Note: This feature is also available for Payroll Checks.  It works the same way.  
The Positive Pay feature is activated by going to your bank in Setup/Banks.  Double click on 

your bank and notice that there is a new tab called Positive Pay .  This is shown in the image below:       

 

Note that a calculation column has been added, called Amount Owed.  It is the difference be-
tween the Original Invoice Amount and Amountpaid columns.  Save your report.  It may be recalled 
and refreshed with the F9 key at any time.  Each time it is refreshed, the AccuFund database is ac-
cessed to update the data.  

We have not shown many of the most powerful features in this report writer, including drill 
down, filtering, charting, automatic alerts, etc.  The power and ease of the Vision report writer is ob-
vious when it only takes several minutes to create a new report.  Look for more information soon! 



                               

There are a number of options that may be selected and filled in on the Positive Pay tab.  These 
selections and fields control what information will be placed on the Positive Pay file and how it will be 
formatted.  Contact your bank for specific instructions regarding the information they require.  In our 
sample we have initiated the Positive Pay feature for this bank by checking the Positive Pay box.  We 
have also indicated that we wish to include one header at the top (beginning) of the file.  Since we indi-
cated we are using Header 1, that field opens up for us.  In the Header field we have indicated that we 
want to see the text //Positive Pay Sample .  This text, without the single quotes, will appear at the top 
of the file.  The detail field will always be open because that s where the check information will appear.  
Using field names from the system (you may use these others you may need can obtained by contact-
ing us) you will determine what appears in the body of the report.  We have told the system to show us 
the check number (RegisterReference) and amount (RegisterAmount).  The two pieces of information 
are to be separated by a comma (this is indicated by the , ).  The ampersands indicate that the two 
pieces of information are to be pushed together (concatenated, with the comma in between).  In our 
example, we do not need to add a Header 2 or a Footer, so our instructions are complete!  Click on the 
OK button to save your work.  

After you have produced your checks, and you want to create the Positive Pay file for the bank, 
go to Browse paid bills.  You will see your check runs on the form, as shown below:  
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Highlight the check run for which you want to create the Positive Pay file.  Then click on the 
Pos Pay button at the lower right.  You will be asked for a file name and where to place the file:   

Once you have entered the path and file 
name (click on the yellow folder to open up the File 
form which will allow you to select a path and enter 
a file name).  Click on the OK button, and the file 
will be created.   

Open the file with a text editor (or with 
Note Pad).  You will see the checks and their amounts, as shown below:       

Present this file to your bank and verify that it satisfies their re-
quirements.  You may now check another item off your Sarbanes-Oxley 
things-to-do list!      
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