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Hi Everyone!

If you have remote operations that send you invoices for payment, you
may want to have the remote operation send you an import file with the in-
voicesinit. It’sfaster and more accurate than entering them manually. Read
about how to do it.

Some reports contain sensitive information that should be limited to
only certain users. We describe how to setup reporting security for your users.

If you have any questions, give me a call!

Judy Garver

Voice: (318) 359-8028 e-mail: jgarv@afmss.com

Did You Know?

Human Resources. With the HR feature you may create items that con-
tain information that describes employees or something associated with
them. For example, an item may have drop down lists that allow you to at-
tach such things as level of education, workmen's compensation category,
etc. In addition, Items that may contain text and dates may be created so
that you can attach performance review results by date, or even include em-

ployee goals. All items may be included on employee reports.

Inventory. When you receive inventory, you may record its arrival as a
receiving document. The receiving document will update the inventory form
for the applicable items. When you open the inventory form for an item you
will see the updated “On Hand” count, as well as the quantity on order and

requested.

Cash Receipts. If a customer has generated a credit, perhaps from an
overpayment, and you do not expect to do any more business with him or
her, you may issue a refund. This refund will automatically enter accounts

payable as an invoice for subsequent payment.



