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Hi Everyone!

There are lots
of ways to use com-
bined reports, you

how

using data items in
this mannerread

Have you
may find the enclosed ever copied and

FundWaré€ issue,
please contact me at
(318) 2538556, or
email me at
jgarv@afmss.com

example interesting! modified reports to Judy

General
Ledger data items can
be used in two differ-
ent ways at the same
time. Valuable re-

get information in a
form you want?
You’ll learn how!

As always, if
you have any ques-

ports can be created tions regarding a

Copying/Modifying Reports

You may like some of
the FundWare reports, but
would like to make some
changes. You don’t want to
modify the FundWare report,
though. The solution is to copy
the report and give it a new
name.

To copy a report, open
Report Manager and select the
module and report category.
Find the report you want to
copy and highlight it. Click on
the Copy button. You will see
the Report Manager form, as
partially shown below. Key in a
new report name (PROJ, for
Project has been entered, as
shown). You may also give the
report a new Title (this shows
up at the top of the final pro-
duced report). Click on the Ap-

ply button and you have a new
report with the name you have
selected.

You may now make any
changes to the report you wish.
For example, identify a portion of
your account structure that is of
interest to you (such as the fund,
program, project or location di-
mension). Go to the Rows tab
and, using the Clear button, re-
move the dimensions that are in
the Row Values field. Drag in the
dimension that is of interest to
you. On the Pages tab, click on
the Clear button and leave the
Page Values field blank. Save the
report with the OK button.

Run the report. You will
get a report with one line per item
in the dimension you selected
(such as fund or project)!



